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ELIGIBILITY PROCESS CHECKLIST 

Thank you for your interest in purchasing a home through the Cobb County NSP.  The eligibility process is as easy as 1, 
2, 3, 4.  Below is a list of the steps and the documents that MUST be received by the NSP office in order to determine 
your eligibility to participate in the program and, therefore, eligibility to purchase a Cobb County NSP home.  Please 
follow the list in the order that it is presented.  You can use this list to track your progress. 

Step 1 Complete and submit the Buyer Questionnaire  
  

Step 2 Pre-Qualify for a Mortgage  

 The NSP office will provide you with a list of approved lenders. You must get pre-qualified with one of these lenders.  
Do not proceed to any of the other steps until you have been pre-qualified for a mortgage. 

Step 3 Complete and submit the Buyer Profile   

 To be completed and submitted only after you have been pre-qualified for a mortgage. 

 
When you submit the Buyer Profile, you must include a copy of your Pre-Qualification Approval   

 Letter from your lender. 

Step 4 Once you have completed steps 1 – 3, submit the following documents to the NSP Office:      

 a NSP Client Application  

  Please make sure this document is completed in its entirety.  If you are married or have a significant other, both 
parties’ information must be included, as well as signed by both parties.   

 The following documentation is required for all persons 18 years old or older that will reside in the home:   
Failure to notify us of persons 18 or older who are, or will be, living in your household will be in violation of our eligibility 
requirements. You must be able to provide supporting documentation of income from all sources.  Any falsification of 
income will be a violation of our eligibility requirements and grounds for disqualification. 

 b Notarized Affidavit Verifying Status of Benefit Applicant (U.S. Residency)  

  If you cannot find a Notary Public to notarize this document, we have a Notary Public in our office that can do so 
for you.  If you need the services of our Notary Public, please contact our office to schedule an appointment. 

 c FAQs Document Acknowledgment Form  
   

 d Copy of Photo ID, such as Driver’s License  
   

 e Copy of Legal Residency Documentation, such as Social Security Card, U.S. Birth Certificate   

  or U.S. residency documents. 

 f Income Verification Documentation       

  You must supply the most recent 90-days of consecutive income verification documents.  Income verification 
documents include documents such as paycheck stubs, social security benefits statement, documentation of child 
support, etc.  Income includes income from all sources and represents all parties over the age of 18 that will reside 
in the home.  

 g Financial Statements       

  You must supply the most recent 90-days of consecutive asset account statements, such as checking, savings, 
stocks, bonds and retirement, etc.  Please make sure to include all pages of each statement. 

 h Last year’s W-2 or Income Tax Documentation       

  If tax documentation is submitted, supporting documents must be included.  If you are self-employed, own a 
business or own income property, you must submit complete tax documentation. 

The final step is to complete an 8-Hour HUD Approved Homebuyer Education Course.  

This course must be an in-person, 8-hour class.  Less than 8 hours and/or online courses cannot be accepted.  Please confirm 
with the NSP office if the class can be accepted.  A copy of the Certificate of Completion must be provided to the NSP Office once 
the course has been completed.  The Certificate must be received by the NSP office prior to closing on a NSP home.  If not 
received, this may cause a delay in closing on the home. 

Please email, fax or mail completed documents to the NSP Office:  
Cobb County NSP, 121 Haynes Street, Marietta, GA 30060.   
Email: info@buycobb.com 
Fax: 770-528-7985 


